Attendance/Excessive Absences

•
Students are expected to be in school all day every school day.

•
A student must attend school for at least a half-day to be marked “present”.    

•
Students must bring in a note after each day they are absent.  The note must include the date absent, the reason for the absence, a phone number where a parent or guardian can be reached, and the parent or guardian’s signature.

•
Students will be provided with the opportunity to make up work for excused absences.  Excused absences may include:

-
a doctor, school nurse, or parent-verified illness/injury that prevents the student from attending school

-
a death in the immediate family or other significant personal or family crisis

-
court appearances

-
religious holy days

-
other reasons as agreed to by the School-Site Council.

•
An Attendance Review Team must be established in every school one week after the opening of school.  The membership of this team is at the discretion of the building administrator.  The building administrator has the discretion of designating the Student Support Team to serve as the Attendance Review Team.

•
Students with three unexcused absences during any marking term or at risk of exceeding twelve unexcused absences for the year must be referred to the team by the homeroom teacher.  The team will review the case and develop recommendations to assist the students and their parent(s).  The recommendations will be sent to and signed by a parent.  At the secondary level, the recommendations will also be signed by the student.

Excessive Absences:

1. Any student with more than three unexcused absences in a marking term will receive a grade of “NC” (no credit) for the term if the student otherwise earned a passing grade.  If the student has not earned a passing grade, s/he will receive an “F” for the term.

2. If a student receives and “NC” for one or more marking terms, but does not exceed twelve unexcused absences for the year, the “NC” will be converted at the end of the school year to the grade the student would have otherwise received.

3. Final, End-of-Year Grades:  A student cannot get an NC for the final, end-of-year grade.

-
If the student has more than twelve unexcused absences for the year but has otherwise passed the course for the year, s/he may earn credit for the course, and a passing grade, by passing the final exam for the course at the end of the year.

-
If the student has more than twelve unexcused absences for the year and has otherwise failed the course, s/he must receive an “F” for the year.

